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National Associafion London WCIB 3LD

of I.ucal Councils

n al‘ . t:020 7637 1865 ~w www.nalc.goviuk :
-} nalc@‘nalc.gov.uk a: 109 Great Russell Street,

NOVEMB'ER 2019

LO1-19 | CODE OF RECOMENDED PRACTICE ON LOCAL
_AUTHORITY PUBLICITY (ENGLAND)

A code of recommended practice on. Iocal authority publicity ('the Code’) was '
issued on 31 March 2011. By vrrtue of 5.6 of the Locai Government Act 1986 the
Code applies to parlsh counculs . _ : o

N

It is recommended that parish councils follow the Code, which is available via the
following link: https://www.qov. uk/qovernment/oubiicatlons/recommended-
- gode-of- Dract:ce forwloca% authorlty Dubhcntv

Paragraph 28 of the Code says:

“Local authorltles should not publlsh or zncur expendlture in commtssmnmg
hard copy- or on any website, newsletters newssheets or similar communications
which seek to emulate commercial newspapers in style or content. Where local

" authorities do commission or. publish newsletters, newssheets or similar
communications, they should not issue them more frequently than guarterly, apart
from parlsh councils which should not issue them more frequently than monthly.
Such communications should not include material other thah information for the '
public about the business, services and amenities of the council or other local
service prowders : '

Paragraphs 34 and 35 of the Code are set out below:

“During the period between the notice of an election and the election itself, local
~authorities should not publish any publicity on controversial issues or report views
or proposals in such a way that identifies them with any individual members or
groups of members. Publicity relatihg to individuals inveolved directly in the
election should not be published by local authorities during this period unless
 expressly authorised by or under statute, It is permissible for local authorities to
publish factual informatlon which |dent|f|es the names, wards and partles of
' candldates at elections. o

In general, local authoriti.es should not issue a'ny\publicity which seeks to infiuenee
voters. However this general principle is subject to any statutory provision w_hich_
-authorises expenditure being incurred on the pu'bl‘icrat_ion‘of material designed to
influence the public as to whether to support or oppose a question put at a
referendum. It is acceptable to publish material relating to the subject matter of a
referendum, for example to correct any factual inaccuracies which have appeared

"'.
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in publicity produced by third parties, so long as this is even-handed and
. objective and does not support ar oppose any. of the options which are the.
sub;ect of the vote”. :

The Local Government Assoc1at|on has published a short guide to publlcrcy durlng
the pre-election period. The guide is available via the following link: '
https://www Jocal.gov.uk/our-suppert/purdah

© NALC 2019



Agenda Item 9

WRITTEN QUESTIONS PURSUANT TO STANDING ORDER 44

1) Question from Counclllor Fleld to the Lead Member for Transport and
Environment. : :

The booking system for the Household Waste and Recycling Service (HWRS)'-works
well for those who use it. There are however many who for whatever reason do not.
The result of this is charity shops reporting that items which should have been ‘
disposed of at the HWRS are “hiding” under a few legitimate donated items which
means that the charities have to pay for their disposal. Parish councils are also .

" reporting additional waste being left in or near their bins so that the Parish Council
which pays for waste removal by weight is paying for |tems to be disposed of which

- would otherWISe have gone to the HWRS.

‘What are the comparative figures for waste disposai at the HWRS before and
after the booking system began? ' '

Response by the Lead Member for Transport and Environment

The booking system is straightforward and simple to use. Since its introduction on 24
November 2025, it has facilitated approximately 223,000 bookings. Residents are
heither limited nor restricted in their ability to bring waste to the sites and are able to
make same day bookings, sub]ect to slot avaliabﬂlty

| am aware that the third sector, and the textile recyclmg industry in particular, is

currently expefiencing significant challenges ‘Several national textile recycling:

companies have recently ceased collections, which has had an impact on the flow of

donations to charity shops. This can be observed at many supermarket car parks
“where textile and bric- a-brac contalners are full and often overﬂowmg

The declme in the quality of donatlons to charity shops is a Iongstandlng trend driven
by several factors, including the rise of fast fashion, low-cost manufacturing, increased -
, consumptlon of inexpensive goods, and the absence of producer responsmillty for the
- dispbsal or recycllng of many of the items most commonly donated

To date, the Council has not been made aware of any increase in waste collected by
. Parish Councils. Waste collection services are pr[marlly delivered by district and
borough councils, and none have reported 3|m|Iar issues to the East Sussex County
Council Waste Team. .

One of the reasons the booking system was lntroduced was to prevent traders from
accessing the sites. It is unlawful-to dispose of trade or business waste at household
sites; such waste must be taken to a licensed commercial waste facility. Since the
system was implemented, we have recorded an overall reduction in tonnage of

- ~ approximately 10% at-our household waste recycling sites, compared with the same

period last yea'r. This reduction is consistent with the original expectations that limiting
~ trade waste would decrease the volume of material entering the sites and therefore
reflects the intended purpose of the booking system. ‘
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2) Question from Councillor Taylor to the Lead Member for Transport and
Environment.

Across several parlshes there appear to be numerous unreso!ved problems where

- water is running down carriageways and damaging the road surface. In many cases,
the drainage assets intended to remove water from the highway—such as gullies,
grips, ditches and associated pipework—are either biocked, broken or obstructed.

Asa result water is not being properly discharged to watercourses or designated
outfalls, which contrlbutee to the deterloratlon of the road fabric and the formation of
potholes.

Simply clearing gully pots is often ineffective if the connectlng plpework or wider
drainage infrastructure is not functlonmg In one parish alone there are at least twelve,
outstanding drainage issues of varying scale, including at least two cases that have

* reportedly been known about for more than five years, have been mvestlgated and for
which schemes were identified but not delivered.

Residents are mcreasmgly concerned that without proper maintenance of drainage
assets, road conditions will contlnue to deteriorate and lead to higher long-term repair .
' costs S . :

Could the Lead Member please explaln what action the County Count;ll is taking
to address the growing number of Iong-standlng highway dralnage issues ‘
within the ward? :

Response by 1 the Lead Mem ber for Transport and Environment .

" n 2025, the County Counc:|l reviewed and updated its nghways Asset Management |
Strategy. This included the Dramage Asset Management Plan please fmd the -
following link for ease of reference: :

- hiips: [hwiv, eaateueeex gov.uk/roads- traneeoﬂ/roads/h1ghwav~no§ucaesidramade asset»
manaqementupian :

- The- Dramage Asset Management F’Ian forms part of the County Councﬂ s suite of
strategic asset management documents and is aligned with the Highway Asset
Management Policy and Strategy. It complements other Highway Infrastructure Asset
Management Plans (HIAMP}, including those for carriageways, footways, cycleways

- and structures. The plan sets out the Counoll s approach to managing highway -

- drainage infrastructure. It replaces the 2015-2018 Drainage Strategy and incorporates
significant developments in asset management practices, risk-based planning, and the
Council's commitment to network resilience. It provides gmdance for internal teams
and delivery partners involved in the operation, maintenance, and lmprovement of the

“highway drainage network.

During 2025/26 to date, East Sussex nghways has completed 117 separate drainage
and flooding projects within Forest Row and Groombridge. Typically, thaslmvolves o
identifying and removing blockages in both gullies and pipes so that the system is -

' flowing. However, at 21 sites, further works have been identified as being required and

these will be followed up with additional works by the highway's drainage team.
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a) What resources are currently -allocated to highway drainage maintenance and
repair? | ' ‘ |

Response by the Lead Member for Transport and Environment
- In 2025/26; East Sussex nghways utilised the foIIowmg resources:

~» East Sussex Highways typically employs four mechanlcal gully cleansmg
vehicles to complete the cyclical (ptanned) programme (circa 67, 000 gullles
attended per year: in East Sussex)

» Ditching gangs to complete the cycllcal dltch malntenance programme
(apprommately 137 miles). o

» Two h|gh powered surface. water jetters to clear drainage defects and floods as
weII as carry out drainage mvestlgatlons

o One reactive gang to carry out minor works available for use at ad hoc known
flooding hotspots ' '

'Resources for 2026/27 are yet to be conflrmed but will likely consist of the resources
listed above plus a-crew t6 tackle locations where cars are routinely parked and where
Jammed guliy covers have been identified.

| b) What work the County’s drainage team is undertakmg to address known
~ failures in drainage infrastructure? : : ‘

Response by the Lead Member for Transport and Environment.

* To maximise the impact of limited resources, the Council prioritises drainage works

“based on risk, asset condition, and strategic importance. Investment planning focuses
funding on schemes that offer the greatest benefit in terms of safety,‘ resilience, and
network performance. Drainage maintenance schemes are selected using a '
structured, risk-based methodology | o

- .Key cnterla [nclude
¢ Risk score — Reﬂecting asset condition' consequence of failure, and critioality.

» _ Incident History — Prioritising locations with frequent flooding or performance
issues. ~

o Network Hlerarchy Favourlng strategic routes, emergency access, and .
.'economlcally significant areas.

. ‘Asset Type and age With more frequent review of aglng or data-deflc:ent
assets. :

¢ Cost-Effectiveness — Supportlng schemes that offer measurable performance
~ gains and long-term savings.
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Withyham Parish Council - Updates ‘for Noting. :
Report By -~ For Commiftee Date : Agenda liem ' .
Stephanie Chapman | Full Council: 13" April 2026 14. CEAG — Report
["Confidential Exempt 1 [ Not Exempt_ | S
B 11. Climate & Ecology Advisory Group (CEAG) Report |
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Wildflower Sign at The Wild Verge

%WM Velge @égwf ﬁ:? |

WITHYHAM PARISH COUNCIE AND WILD GROOMBRIDGE’S
PARTNERSHIP PROJECT CONTINUES ..

© o AND WHILE 1T MAY 100K LIKE  NOT MUCH IIAS BEEN
. HAPPCNING AT THE VERGE, WE HAVE BEEN TAKING
©, AGTIONS AND EINDING 0UT IMPORTANT LEARNINGS:

#gr TAKING SQil SAMPLES -~ THESE REVEALED THE SOIL.
MAY BE TOD FERTILE _II-"_?%I%{[Z}:ME W!LDFLOWERS 0
- TH

g SOWING SPECIALiST SEED - EARLIER PLANTING
TIMES WERE NEEDED, AND THE 2025 SUMMER WAS
: TOU DRY FOR GERMINATION:

ﬁw FOUND DEER DROPPINGS IN 2026 - SUSF’ECT THEY
HAVE BEEN EATING FRESH NEW GRUWTH

Ha NEW APPRCACH FOR 2026: DROPPING. BEEDS
GATHERED FROM A LOCAL MEADOW

; #ige CONTINUING TO SURVEY THE VERGE TO MEASURE
: tF THEY ARt MORE SUCCESSFUL.

WWW, WIYHYHAHPAE!ESHCUUNCIL GOV UK & www: WILDGRU{)MBRIDGE ORG

«m @%:.T INVOLVED =~ ff;§
. COME AND SURVEY THE VERGE WITH THE WILQ
T GROCHMBRIGGE TEAM!

LEARN WHAT’ s GRDWING AND WHY IT'S
BENFICIAL
THE SECOND SATURDAY OF THE
MONTH AT 10AM
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Wildlife Friendly Plant Bed, The Old 'Station
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Wlthyham Parlsh Council - Pensions Discretions Pollcy

- Responsibility: . Finance CommltteelFuII Council
Review Cycle: Annually or earlier in the event of legislative changes
Date of Adoption/Renewal Date for review
April 2—92—33&%@ April 20262027

Introduction - . . :
- Withyham Parish Council’s (WPC) pensmn scheme operates under the National
Employment Savings trust (NEST) accordmg to the regulations relatlng to workplace

* pensions.

: Emp[oyees ellglble under auto- enrolment rules are entitled to enrolment in the. NEST

" pension scheme at a 10% employer contribution, based on basic salary. The employee
. may make additional contributions. Enrolment for eligible workers should commence

~ after the completion of successful probatlon (13 weeks) unless they choose to opt out,

- This pOllcy sets out \Nrthyhem'Parlsh Council’s approach to Pensions Discretions. -

Principles ‘ : '
‘A key principle behind this policy is to set dut the Council’'s approach to pension .
discretions, treating employees falrly and consrstently whilst being open and

transparent. - - e

Employlng Authority Discretions Regulatlons
The foHowmg table outllnes Withyham Parish Council's approach to Dlscretlons

Dlscretlon

i

Employer s policy on the exercise of
this discretion

Whether to grant additional pensron to
a member

WPC does not exercise th[s dlscretion

Whether all or some benefits can be
paid if an employee reduces their
hours or grade on reaching 55
(erX|bIe retirement)

WPC may exercise this discretion where
there is no cost to the council and
_buSineSs needs are met.

| Whether to grant applica’rion for early
| payment of benefits on or after 55 and
before 60 '

WPC may exercise this discretion where
a sound business case can be made for
| doing so.

Whether to grant employer -
contributions to members of staff who
do not earn over £10,000 (current
minimum earnings level for employer
contrlbutlons o pensmns)

WPC will abide by auto enroiment
guidelines (minimum earnings level) for
employer contributions to pensions.

" This policy is to be reviewed annually to ensure it complies with current legislation.
At March 2024-2026 the fotal minimum contribution for autoGenroiment is 8%

Page1of1







WiTHYHAM PARISH COUNCIL
) BORROWING & INVESTMENT STRATEGY

. ‘Responsibility: Flnance CommltteelFuII Councll
Review Cycle: | Annually, or earlier in the event of Ieglslatlve changes!negatwe -
interest rates _
Date of Adoption/Renewal Date for review- - .
ApAr2025 Aprl 2028  [ApAr2026 Apil 2027
INTRODUCTION

Should the Parish Councn need a loan from the Publlc Works Board or wish to place
an invesiment of its monies, the terms shall be negotiated by the ResponSIbIe
 Financial Officer in the name of the Council and shall be for a set period of time, in
‘accordance with resolution from Full Council.

This pollcy sets out the fmancral management procedures for the. monrtonng of the -
cash flow and banking arrangements of Withyham Parish Council.

, Authorlty reference is to the Council's Financial Regulatlons The Local Government :
- Act 2003 Section 12 provides the power to invest in the following circumstances - a.
for any purpose relevant to its functions under any enactment; or b. for the purpose
of the prudent management of its fi nancial affairs. Section 15(1) of the Act requires a
local authority to have regard to gurdance [SSued by the Secretary of State

Changes 10 Ioane and mvestments should be reported to the Full Councll at the
~ earliest opportunlty :

Investments ' ‘

~ This investment strategy aSS|ste Councﬂ with deciding where to mvest funds and to
confirm what level of risk the Council would be prepared to undertake. It is as

fol[ows R : o

iny—uere—Amﬁatad«htgh—etreetbanke—ar—buddmg eeeretaeere%d—wthe

. The timeframe for any investment should be for less than 12 months* .
= __No more than £85120,000 should be invested in any one bank in order o be
within the FSA insurance scheme. (The FSA Compensatlon Scheme limit is
. currently £85120,000).
‘e Should the Councii budget exceed 500,000 Euros (therebv losing the
~ protection of the FSCS), only use ‘A’ Rated high street banks or buatdmg
societies registered in the United: Kingdom
e All investments, deposits and interest will be in pound sterlang (£)
| Finance Committee to have delegated decision- maklng powers to agree the
investment of fu nds _

~'_
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- All investments and money under the control of the Full Council shall be in the
name of Withyham Parish Council, and documents retained in the custody of -
the Responsrble Financial Officer: :

" “investments of more than 12 months must be shown as an mvestment on the ﬁxed assets and
mvestment regrster and could put the Council in a drﬁerent audrt regrme

‘Borrowing :
All borrowrngs shall be taken out |n the name of Wlthyham Parrsh CounC|I

Any f’ormal decrsron fo apply for and to exerclse a borrowmg approval must be made
by Full Council. - o

‘The Council may borrow funds but wrll requrre the forma[ wrltten approval of the
Secretary of State. ‘

The Council must contact East Sussex Assomatlons of Local Councils (ESALC) to
discuss the proposal and to obtain the Application Form for the Approval,

- Borrowing must be for a specific, generally capital expendlture purpose detailed on
- the applrcatlon form and in a report to- councﬂ

Whilst the loan may bé taken from any source, the Public Works Loan Board (PWLB)
is preferred. Irrespectlve of the source, an Approval is reqmred and ho mortgage or
charge on property is allowed.

~Page2of2




WITHY"HAM PARISH COUNCIL
ASSET REGISTER AND DISPOSALS POLICY
Responsibility: Finance Committee/Full Council

Review Cycle: FAt"Ieast every three years, or earlier in the event of legislative changes -

Date of Adoptioanenewal ~ |Date for review
MayAporl 20963 AoriiViay 20262029

"1 Background :
1.1 Local councils must maintain-an asset reglster to ensure fixed assets are
_ appropriately safeguarded. This includes items of a capital nature where values tend

" to be high and which have a useful life of more than one-year used by the council to

deliver its services (Governance and Accountability for Local Councils: A
Practitioner's Guide (England). Fixed assets are also krnown as non-current assets.
Fixed assets acquired in any year should be added to the asset register for
management purposes. The Council's Financial Regulations, section 14 refers to the
custody of Assets, Proper’tles and Estates. .

2 Scope of Asset Register S
2.11In order to ensure transparency and reasonableness, the followrng items are
included in the Council's asset reglster ‘whether purchased gifted or otherW|se

~acquired, together with their holding location:

e land and buildings held freehold or on long term lease in the name of the
Council :

community assets

vehicles, plant and machmery

assets considered to be portable, attractwe or of community s:gnlflcance

other assets estlmated or known to have a minimum purchase value of

£100.00

. Iong term mvestments shares and loans made by the Councll

- 2.2The _values-lndlcated in the asset register will inform the ‘otal-fixed assets’
s'ection of th’e ‘Annual Return with the exception of assets held on trust.

- 2.3 The following items fall out3|de the definition for mclusmn and are therefore
-excluded from the Council's asset register: -
» - Land of buildings held on short term lease!rented
_Land and buildings maintained or services, but not owned by the Councﬂ
Assets rented or loaned to the Council :
Stock items mtended for resale .
Stationery and other consumable items
‘Boundaries of land owned (fences, gates, hedges)
Floor or land surfaces and drainage
Plants and trees ‘
Assets with a purchase or resale value of less than £100.00 .
Repairs




'« __Cash, short term investments and other current assets

» _Intangible assets (e.g. trademarks, mternet domain names, contingent assets
broadcast rights)

¢ __Negative assets (e.g. provusmns borrowmgs credltors an contmgent
liabilities) : ,

A separate section of the asset register will contain a schedule of dlsposals Asset
' dlsposals must comply W|th the Asset Dlsposal Procedure referenced in this policy.

3 Valuatlon of Assets ‘ ‘

3.1 Once recorded on.this asset register, the value of assets must not change from
year to year until disposal. Concepts of depreciation and impairment adjustments are
~ not appropriate for local councils (Governance and Accountablllty for Local Councils;
A Practltloners Guide (England).

3.2 Assets must be valued by one of the followmg means based on avallable

“information:

' . |deally apply the purchase prlce (net of VAT if VAT has been reclalmed)

s otherwise apply the purchase price (gross of VAT if VAT has not been
reclatmed or where the VAT status is unclear) ' :

3.3 Whereitis not possible to trace the purchase price of the asset the insurance
valuation should be applied. As a last resort a nomiinal value of £1 may be applied.
ThIS should also be used for assets gifted to the CounCII

- 3.4 There is no gmdance where land or bwldmgs have been subject to substantial
renovation and improvement to such an extent that the new market value bears no
relation to the original purchase cost. In order to avoid renovation and lmprovement
work being separately recorded on the asset register, and in these exceptional Lo
circumstances only, a market vaiue supplied by a qualified surveyor may be entered. .

4 Procedure for updatlng the Asset Register ‘
" 4.1 The start point is the asset register for the end of the previous f[nanc1a1 year. The
financial ledger should be reviewed for all purchases made during the year.
~ Consideration should be given to identify any assets that have been gifted to the

~ Council. Any assets which fall.into the categories stated in 2.1 above should be -
added to the asset register, with their values recorded at the purchase pnce (net of .
VAT if VAT is being reclaimed) or at £1 if glfted to the Councul

4.2 The financial ledger should also be re\newed for all asset sales dunng the year.
- Consideration should be given to identify any assets that have been lost, disposed of

. or gifted by the Council. Any assets which fall into the categories stated at 2.3 above -
should be removed from the asset register and recorded in the schedule of
disposals. The asset register should record any assets loaned by the Council,
~including the person or organisation borrowing he asset, |ts location and the date .
when the load period ends. : :

4.3 Itis the Councii’s responsibility to en_sure a ‘stock take’ of asset register items
should occur to ensure that all asset register items can be physically verified. Any
assets Which cannot be located should be removed from the_asset’ register and



‘recorded in the schedule of disposals. The disposal procedure should be carried out
in accordance with sectlon 6.

4.4 The asset reglster and schedule of dlsposals shall be reviewed annual!y and
approved by Council. This policy shall be reviewed every three years and approved
by Councu

5 The Asset Reglster and Insurance ' '

5.1 For insurance purposes, the asset regrster shall include a column to record the -

replacement value of each asset. p

52 The asset register will be used to- inform the insurers of Councu assets For the

purposes of insurance, the value to be used is the replacement value and not the

_ purchase price as per the asset register. The Council should ensure land and
_buildings are valued accurately for insurance purposes. Buildings should therefore

be valued ‘every 5 years to ensure the appropriate insurance is held.

.6 Asset Dlsposal Procedure

6.1 Asset disposals must be referred 1o the Finance Commrttee for consideration and |
recommendation to-the full Council. Foilowrng consideration of a written reason for
disposal from the RFQ or Clerk, the asset disposal decisions, and the reasons for
taking them, should be documented. Not only does this assist in the audit process it
also hrgh!rghts successes and problems for future-reference. _

"

6.2 All proceeds from disposal are the property of the Councrl and must be
. accounted for and reported to the full Councrl :

" 6.3 the best value outcome to the Councll must be a major consrderatlon when

disposing of assets. Disposals should be based on a fair market value for each |tem

The price established should be based on: :

"« Current market value

e Condition of the item

. Age of the item

« An assessment of the usefulness of the item. External adwce should be -
sought for IT equipment. All devices must be reformatted prior to d|sposal to
delete any data they contain :

6.4 ltems can be available for disposal because they are:
« Required to be disposed of under a particular policy -
*» No longer required because of a change of procedure functlon or usage
~ pattern ‘
+ Occupying storage space and not needed for the foreseeable future
« No longer complying with health and safety standards
. Beyond repair but able to be sold for scrap o

6.5 Optlons for the drsposai of assets are:
» Sale by public tender
e Donatedto a communlty service or organrsatron :
Scrap



Chmce of the most appropriate option will nhormally be mfluenced by the nature of the
_goods for dlsposal and market value.

6..6.Assets d[sposed o_f should be recorded on an Asset D.ieposal Form to provide an
audit trail and ensure they are correctly recorded in the disposals register.

6.7 Sale by tender/external sales should be advertised usmg appropriate. channels
for the nature of the goods for disposal and market value. Assets should be sold as
seen and no warranty given or implied. Payment should be received prior to the
asset berng released.

6.8 ltems, cannot be purchased by staff or councrllors for the purpose of managmg
'conﬂlct of 1nterests and fair offering.

6.9 Where the Councrl has determlned that the' goods have no residual value, or
where their disposal is unlikely to produce sufficient revenue, it may authorise the ;
donation of the goods to another communlty group or- organrsatron

86.10 Where items have negllglble value or the cost and time involved in managing
the sale: process would exceed the flnanmal beneﬂt the equrpment may be
scrapped.

6 11. Any asset dlsposal should be correctly recorded to.ensure transparency and
accountability. The asset disposal form (appendix A) should be used and the RFQ

- Cletk-should update the asset register/asset drsposals register following d|sposal for -
audit purposes. _ : '

. Policy first adopted: April 2023




Appendix A ) , :—As'se't Disposal Form
Form fo be cbmplete-d by the Clerk or RO

"Asset(s) to be disposed of

| Asset - _Location- Description Purchase | Original

Disposal

Ref _ o Date cost

value

| Reasons for Disposal:

Method of Disposal: R
Sold O ' Donated O

Additional information:

- Scrappéd 1

Date of Disposal: Minute Ref:

Clerk or RFQ’s signature

-D_até

‘Asset Regi’stérlDispos’al Register updated (]







. WITHYHAM PARISH COUNCIL
ARTIFICIAL INTELLIGENCE (Al) USE POLICY
Responsibility: Finance & Administration/Full Council

Review Cycle: 3 yearly or earlier in the event of legislative changes '
Date of Adoption/RenewaI ~ pate fo_r review .
Aprit 2026 N : ‘ |April 2029
Purpose

. This pollcy sets outhow Wlthyham Parish Council will use Artificial Intellrgence (AI)
‘ safely, lawfully, and responsibly to supportits work -

Artificial lntellrgence (Al}is technology that enables computers and software to perform _
‘tasks that normally require human intetligence, such as understandmg language
recognising patterns or making predictions. '

"It works. by processing large amounts of data using algorrthms that learn and |mprove
over time.

" The Cou ncrl recognises that Al may assrst wrth efficiency and commumcatlon but must :
- hot replace human judgement or statutory responsibilities.

Scope
This ooli.oy-a.pplies to:
'+ AltGouncillors
 . The Clerk and any otheremployees 7' R
‘o C.ontractors, consultant_s, and volunteers
It applies to all Al tools, including:
' .+ Generative Al (e.g._text, ir’nagel, ordocumentgeneratlontools)"
. Translation tools - | |
. _Transcription-tools

= Analytical or predictive Al systems

Legal ncl Requlatorv Framework

| The Council Wlll compty Wlth all relevant leglsla’uon and gurdance, mcludlng
+ UK General Data Protection Regulation (UK GDPR)
-« Data Protection Act 2018
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« Freedom of Information Act 2000

+ ‘Equality Act 2010

. Human Rights Act1998

) Copyright, Designs and Patents Act 1988
'« Computer Misuse Act 1990 |

The Council will also have regard to guidance issued by the Information
Commissionar’s Office (ICO) and the Local Government Association (LGA).

Policy Principles

The Council will apply the following principl'ee when using Al;
Human Overmght

Al is an assistive tool only. All outputs must be re\newed by a competent person before'
use. - ‘ ‘

Data Protection

No personal sensmve, or confldentlal data shall be entered. |nto Al Systems W|thout :
proper authonsatlon and compllance with data protection law: '

Transparency

Where Al contrlbutes materlally to content the Councu wﬂlensure transparency inits
use where appropriate.

Accuracy

. Al outnu-ts must not be retied upon without verification.

Equality and Fairness

Al must not be used in a wey that introd:uces biéa\s or discrimination.
Proportionality | ' | |

Al will only be used where it is appropriate and beneficial to Council operations.

Acc_ebtable USe

Al may be used for: |
-« Drafting non-sensitive correspondence
s Preparing initia'l drafts of reports or policies

« Summarising publicly available information
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s Supporting research

« Assisting with non-sensitive translations

E ‘Generating ideas for communications and engagement

All olut_puts must be checked before use.

Prohibited Use

Al must not be used tb:

o+ Process bers‘ona[, confidential, or sensitive data

« Make _decisidns on behalf of the Cduncil )

+ Provide final legal, fina ncial, or professional advice without review

« Upload confidential documents to externalAI_'platforms'

e Generate misleading, biased, or inappropriate content

Risk Management

The Council has identified risks associated with Al use and applies mitigation measures
‘as follows: ' " ' |

Al Risk Assessment‘Tab,le

. ' . N R - |Relevant
Risk Description impact |Likelihood|Mitigation / Controls e s
o . o o ' [Legislation
No p‘ersonat/donﬁdential o
Data Personal data . . . |idatainput; stafffraining; UK GDPR; Data
protection entered into Al |[High Medium |Data Protection Impact P_rotect.ioh Act
|breach tools ' Assessment where 112018
required '
. ||Al produces _ . - . S
Inaccurate: L 3 L Mandatory human review (General legal
' incorrect |High High - . ST , C
outputs . . and verification duty of care
: informatjon ' o
[Bias /- | Al outputs | : ‘ Review for neutrality and  |Equality Act
Y b . Medium||Medium o ) y q ¥
.- |discrimination [reflect bias : : equality considerations 2010
Loss of Al appears to. - All decisions remain {[Public law
: o PREAISIO liioh  [IMedium e
accountability |make decisions . ~ |lhuman-led and recorded |principles
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~ Fult Council:

o Approves and reviews this policy

Clerk:

« Oversees implementation

t

« Ensures compliance with legislation

« Approves appropriate use of Al tools

. L ol o ' Relevant
Rislk Description Impact |Likelihood|Mitigation / Controls ) .
_ - : _ Legislation
Confidentiatity| o Ve " prohibit uptoadin o
-on! Yinformation ~ |High  |Medium 'blt uploading UK GDPR
breach : , ' confidential documents _
‘ exposed
- |Reputational |Poor Aloutputs || . , ||Editorial review before General .
" ; . High  |[Medium L RiE ,
damage . |published publication |\governance duty
- . [Alreproduces . . Copyright,.
Copyright ' . , . .
o protected Medium||Low Review and edit outputs Designs and
linfringement o o o : '
. content Patents Act 1988
R .. |Useof ‘ : : '
Cyber security un foved' High Low— Approved tooLs only; IT - - ||Computer
risk i C g, . |Medium  [isecurity practices ' Misuse Act 1990
tools ‘ ‘ o _
s Le; al non Al advice is - - |Iverif a'a.'i.nst' current '
g . loutdatedor  |High |[Medium - 4 g ' . |Ivarious statutes
c¢ompliance || » ‘ legislation :
R incorrect
Lack of Al use not : | Dis¢lose where B
- _ N MediumfjMedium o ‘ ICOguidanée‘
transparency jdisclosed o : appropriate- T
Over-reliance Reduced PR S ~ ‘|Governance best
K llprofessional  ||[Medium|[Medium |[Training and oversight I )
on Al _ ' - Tk , practice
_lliudgement ' .
. Al drafts not . L _
Record o . Store final documents in
o retained Medium||Low o ' . |IFOlA 2000
keeping issues { official systems '
~ |lproperly :
Digital |Reduced ; N Mainfain alternative Equality Act
. - e - |[Medium(iMedium : o _
lexclusion accessmltny _ _ communication methods ||2010
Roles and Responsibilities -

Page 4 0f 5



Councillors and Staff:
« Use Al in accordance with this poticy

« Ensure outputs are reviewed and appropriate before use

Trairiing
| ~The Council will provide ap'propfiate guidance and awareness to ensure:
"« Understanding of safe Al use |
. Awarénéés of data. p,ro-t_ectilon r_é_sponéibilitiés

._. Knowledge of risks a'nd lim'it.étio-ns '

* Monitoring and Review
. This policy will be 'réviewed annually by the Clerk and ‘ever"y 3years by Council
e Updates wi ll'*{be"made in response to legislative or'technologigal changes

» Any incidents involving Al use will be reporied to the Clerk |
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‘Public Consultation ‘

Playground Fenci;ng at”
Groombridge Recreation Ground

Wlthyham Parish Council is seeking reS|dents views on the possmle mstaliatlon of a
fence’ around the playground area within Groombridge Recreation Ground. -

-Please see the i |mages below however we advise VISItII‘Ig the !ocatlon before
- completing the survey Closing date for responses is at noon on Monday 25t May 2026

The playground was intentionally des'.lgned by the original Playground Group compnsmg

Parents, Children and Councillors, to allow free flow between the play equipment and L
the wider recreation ground, enabling children to move seamlessly while supportlng a ‘
variety of activities for all users.

The Parish Council has been advised that the land may be subject to historic enclosure
provisions requiring it to remain an open space. As such, any proposal to install fencing
must be carefully considered and justified, for example on safety grounds, to ensure it -
does not unlawfully restrict public-access. The Parish Council has compieted its own

' risk assessments and does not currently consider the playground to pose a safety risk
for chiidren. However, the Council wishes to hear from residents.

White lines denote possible fence location. Please do visit the site. -

Withyham Parlsh Councﬂ The Old Station, Statlon Road Groombridge TN3 9RD
Tel: 01892 864557 E-mall clerk@w:thyhamparlshcounc|l org.uk '




Consultation Que_st'ions

' Where do you live? |

[ Blackham:

I Groombridge

O Mardens Hill (St Johns, Crowborough)
O Withyha'm |

d Outside of the Parish

Current Playground Safety

In your view, does the playground in'its current open state present S|gn|f|cant
safety concerns for |ts users? :

OYes

ONo

I Unsure

Restrict pubhc access - B

Do you think the proposed fence Would restrlct the use of the W|der recreation . -
ground by other users (e.g., families, walkers, sports groups)’?

O Yes
[l No

CF Unsure

Overall View

‘ Takmg into account the needs of all users and the Council's current
'assessment which of the followmg is your view: o

Ol eupport the installation of a fence around the playground
Clam egainst the installation of a fence around the playground
'l am unsure

‘Please return completed quest_idnnaire to the Parish Office or Post Office.




Clerk S ':.". _

Sent: - 12 March 2026 1604 |

C Tor - S Clerk - )

- Subject: : . :  Re: Groombrldge Vlllage Hall Public: Consultatton -
- , , \

. Categories: - Ke!ly A

..And maybe puttlng a copy of the Notlce on the Parish Notlce Board outsnde the Posy OfflGG,
please'? ‘ _ .

- Sent from my iPhone

B

On 12 Mar 2026, at 12:52, Clerk <clark@wiihyha'mpa(ishebunoil.prg.uké wrote:

" Dear e
Thank you for providmg the V|I.Lage Hall Consulta’tion Document and for gl\nng us

* advance notification. We appreclate being kept mformad and recognise the mportance
of this consultation ' o : ‘

- We will place the matter onthe agenda for nab(t month 5 Parish Cou neil meetmg a0 that
. councitlors can review the document and consider afy response. We will, of course, o
: treat the mformatlcn conﬁdentlally untit it IS xeteased publicly

Regardmg cllssemmanon we will explore the possmmty of mcludmg the consultation
B on the Parish Cou ncﬂ website and let you know what ean be arranged

King regards -
| KettyGayner

“The Clerk

Withyham Parish Councnl
"The OldStatmn _ ‘ _ . , e
Groombndge o g ST I
EastSussex ’ - R - ' -
TN3 9RD

: 01892 864557

The Partsh Ofﬁce is open 9. 30—12 00 Mondav to Friday. Other times are avallable by
appointment. - C o

~ <image001.png> u ‘ IR
This message is intended for the use of the addressee only, unless otherwnse stated and
may contain conﬁdentlal or prwileged mforma‘aon If you have received it m error please ,

¢

1




notify the sender and destroy it. You may not use itor copy it to anyone else unless
indicated. Email is not a secure communlca'aons medium. Please be awdre of this when
replying. All communications sent to or from Withyham Parish Council may be subject to

' recording and/or monitoring in accordance with relevant legislation. Although Withyham
Parish Council has taken steps to ensure that this ermiail and any attachments are virus free,
we can take no responslbility If a virus is actually present and you are advised to ensure that
the appropnate checks are made. Any views or opinions preserried are solely those of the
author and do not necessarily represent those of Wl‘chyham Parish Council unless othenmse
specnﬁcally stated = :

i

Sent: 11 March 2026 13:08
_ Yo Clerk: <c|erk@withyhampenshcouncﬂ org.uke>
- Subject: Groembndge Village Hal! Pub!lc Consultation.

_Dear Netal]e

i am wntmg on behalf of the Truetees of Groombridge Vlllege Hall m my role as both a Trustee and
Glerk to the Trustees ‘

: Although tha Parish Counell hae no diract reepeneibllity for the Village Hall, its position as a

. aaetentlelLy interested party and its role a. Civic represantative of the local community is

' reeogmeed by the Truetees lam therefere attaching for the Colincil's advance informatlon a Vill.ege
Hall Consultation Document that will appear In April's Village Megazme Naturally, the, Parish

Coungil Is Invited to respond to the Consultation with its comiments. The dgadiineis 15th June eo

there is plenty of time. ‘ .

" The Ceneuitetlon document ehould he self expienetory but If any ctariﬂcauen is required please do
not hesitate to let mé knew. | am also wondering whether WPC can assistin e dlssemmetlen of
this news for exemple is there scope to put this on WPC’S web-gite? - B ‘

. Jwoultd be gratefut if the Perrsh Couneil ceuld bearin mmd that this document is not preeently In the
public demain - and won’t be until towards the and of this month when we hope to have contacted:

" allour etekeholders (hlrers etc) Until then, pleese can you treat thlS advenee notiflcetlen Wlth an

- eppropnate level of confldentiehty" ' ' : : - : :

i

* With thanks and k'in,d regards’

' 'rutjee and Clerk to Trusteies of the King Edwerd-V_[j_ Institute



| King Edward VI lnstitute,.'Groombfridge

Registered Charity No: 305234
PUBLIC CONSULTATION

© March/April 2026

Residents in the District of Groombridge in the counties of East Sussex and Kent and
regular users of the King Edward VIl Institute (commonly known as Groombridge Village
Hall)-are being contacted to consult about plans to change the constrtutlon of the
charity to enable the transfer of operatrons and property to a new charity ¢alled King

~ Edward VII Institute Groombndge Village Hall. This new charrty willbe set up to operate .
as.a Charitable Incorporated Organrsatron (CIO) with a constitution modelled on the'
Charity Comm!ssron ] approved standard form forvrllage halls. |

The King Edward Vil Instrtute is presently registered with the Charlty Commlssron W|th a
‘constitution based on a Grant of Land and aTrust Deed dating back to 1911. Since then,
the Governance of the Village Hall has remarned substantially unchanged andisno
longer considered by the Trustees to be best eu1ted 1o today’ S Hall Management '
environment.

The main reason for converting to a ClO is to modernise the Hall’s governance structure
and constitution.to bring it into li_ne with many other community halls and organisations. This
will enable our Village Hall to 'deal with all stakeholders (hirers, contractors etc) as a single

' incorporated entity rather than as a body of individual Trustees as at present. As partof the

process of conversron the CIO will also become thedirect owner of the Vrllage Hall,

-~ whereas ownership is presently vested in the Official Custodian for Charrtres However, the
*Village Hall wilt still be subject to the same restrictions on disposal of charitable lands as it is
~ at present. [t will 3|mply now be held in the name of the ClO, which provides greater

clarity about ownership and therefore greater secunty forithe charrty s assets.

Another reason for converting to a ClG is that some grant fu nds are only open to
' oharrtree that are mcorporated and this is likely to be the case mcreasmgly in the future.

It is-considered by the present Trustees that conversionto a o:o will enable the -
managermnent and ownerehip of the Village Hall to become even closer to the community
which it serves both in fact and in practice. A CIO will also provide much clearer lines of
accountability and responsibility for tt_rose running the Village Hall thereby facilitating the
retention and recruitment of such necessary volunteers. Indegd, the Trustees hope this
change will encourage a greater diversity of participation from villagers across the current
users and local population. | :




The Trustees therefo_re intend to apply to the Charity Commission to transfer operations and -
' property to the CIO and will eventually closethe pres'ent Charity. As the Hall's land will be
registered.in the name of the new charity this transfer technically counts as disposal of
charity tand. For such a transfer to take place, the Charity Commission require this -/
" consultation to take place to determine if the beneficiaries of the facluues support the
appllcatlon

-

Please respond to R|chard Thlrkell to express your support for or concern about the
proposed change byJune 15" 2026 . '

Richard Thirkell - Trustee and Clerk to the Trustees of King Edward VIl Institute
Email: trusteesecretary@groombridgevillagehall.org.uk

. Address: ng Edward Vi Instltute clo Benchmark Barn Groombr;dge Lane, Eridge
Green, Tunbriclge Wells, TN3 9LA : .

F




Rt Hon Steve Reed OBE MP '
Secretary of State for Housing, Commumt.res &
Local Government

Ministry of Housing, . 2 Mersham Sireet

: o London
Communities & - - SwWiP4DF

Local Government

Leadersiof councils in Sussex
By emaif , S
- : 25 March 2026

Dear Leaders,

~ Thank you for your contlnued efforts to deliver new unltary councils in East Sussex and
~ Brighton and Hove and West Sussex. | very much appreciate the efforts you have made to
“develop proposals in your areas to the ambitious timescale we set out for this programme.

* This Government is undertaking the biggest reform of local government ina generation,
ending the two-tier system and replacing it with new single-tier unitary councils. This agenda
is key to this government's vision of local councils that deliver good services for residents
and are equipped to drive econormic growth, while empowenng their communltles

‘I am wntlng to let you know that after carefully conS|der|ng the four proposals I recerved for
reorganisation across East Sussex and Brighton and Hove, and West Sussex, | cannot

- currently give you a decision on which, if any, proposal in your areas will be taken forward at

this time. | have outlined the reasons for thls below, along with the next steps to progress
reorganisation in your areas. _

On the five unitary, pan- _Sussex proposal from Brighton and Hove City Council, | very much
‘recognise the arguments made around the geographies suggested, in particular balancing
the distifict urban, rural and coastal communities in the areas. However, | have concerns
around the costs associated with implementing this proposal and we are concerned about
the disaggregation risks. this proposal carries. Specifically, | am particularly concerned about
-the risk to vulnerable service users‘as a result of disaggregation during the mplementatlon

. phase, as there was a lack of joint worklng on the proposa[ -

[ feel the two unltary proposal for East Sussex and Brighton from East Sussex County
Council, Eastbourne Borough Council, Hastings Borough Council, Lewes District Council and
Rother District Council has some positive strengths; especially in relation to the service
delivery .of the new ‘authorities. However, I have S|gnifrcant concerns about keeplng Bnghton
and Hove on its current footpnnt

Both my IVI|n|sters and | have been forthnght in our ambltlons to Ieverage the power of local
. government reorganisation to support economic growth ‘and design public services that’
respond to residents. A key component of this is facilitating the growth of smaller cities such
as Brighton and Hove. By keeping Brighton and Hove on its current boundaries the two -
unitary proposal limits opportunity for future economic growth in the city as well as the ability
to build new homes there. By binding Brighton and Hove into its current geographies, we limit -
the city’s future potential as a key economic engine on the south coast and do nothing to
- combat the issue of Brighton and Hove's high affordability ratio. The proposal also fails to
adequately address the financial stability of councils, and we understand that this reflects the
representations made to the department in your prevrous submission Ietters and consultation
responses.




~ In West Sussex, | would like to eeek further views to ensure that the proposals reflect the
distinct communities and .identities in the area, while maintaining balance under the Mayoral
Combined Authority. The consultation revealed a.concern that the two unitary proposal risks
diluting the rural identity and economic profile of areas like Chichester by grouping them with
coastal districts. | note that there was also some support from Adur and Worthing for the
concept of a coastal unitary which could focus on specific coastal challenges and local
‘needs. | also received representations from other government departments that Chichester
should be placed with Horsham as it would be a better fit in terms of needs and :
demographics, rather than placed with Worthing, Adur and Arun. | would therefore like to-
-understand views on whether there would be appetite for this at a local authonty Ievel

To be clear, | have hot reached dec|S|ons on Wthh proposal/s if any, to implement | am,
however, considering modifications that could address my concerns. | have attached an
option for potential modification of the proposals to this letter for your consideration. This
would see four unitary councils for Sussex and involves modifying the West Sussex proposal
- for two unitary councils, so Chichester was no longer part of the coastal unitary but was
“instead part of the inland unitary; and modifying both East Sussex and Brighton and Hove
proposals so as to expand Bri‘ghton and Hove as requested by Brighton and Hove (and in
consequence reducing the size of the East Sussex unitary). These will form the basis of a
- further technical consultation where | will seek views on the options for potent:al modification,
carried out ona condensed tlmelme after the local elections.

"I do not take this demsmn ||ghtly and l know that this W!“ be a dlsappolntment glven yeu were
expecting decisions. | would like fo reassure you that we are still fully committed to delivering
reorganisation in your areas with-elections in May 2027 and changes coming into effect from
April 2028. | fully recognise the need for clarity on the future of local government in East.
Sussex and Brighton and Hove and West Sussex. My officlals will be in touch to support all
councils and provide more mformaﬂon on next steps.

| look forward to contlnumg to work closely with you to deliver the vital improvements that
- reorganisation can facilitate. | am copying this letter to your Chief Executlves MPs and the
3ussex Pollce and Crlme Commlssmner

HE

Yours smcerely, :

" RT HON STEVE REED OBE MP
: Secretary of State for Housing, Communities and' Local Government




- Map:

~ Unitary A: Eastbourne, Hastmgs Rother, Wealden and remalnlng parts of Lewes (pop

around 478 000)
Unltary B (coastal): Arun, Adur, Worthlng (pop: around 437 000)

~ Unitary G: Brlghton plus followang wards and parish from Lewes (as requested) — East

Saltdean & Telscombe Cliffs, F’eacehaven West, Peacehaven East, Peacehaven North;

'Falmer Parlsh (from ngston ward) (pop around 308,000)
Unltary D (urban) Crawley, Chlchester Horsham Mid Sussex (pop around 537 000) :

P.roposéd UA:

‘ Pattern

DestnctAumoriy -

M Unitary Authority *







united
infrastructure

Builting 4 Clearwater
Lirgiey Graan Avenue
Warriagton

WA UL

cormerstone

unitedinfrastruciure. com

Withyham Parish Council

Sent via email to: 7
clerk@withyhamparishcouncil.org.uk -

. ) 31 March 2026
Dear Sir/Madam,

Proposed telec_ommuni‘cations base station at:

Céll Ref: - €5-23656023 VMD2-081071

Address: Telecommunications sita at Withyham Road, Groombrrdge Tunbrudge Wells TN3 9QT
NGR: . 5525310 136878

Cornerstone i‘s the UK's leading mobile infrastructure services company, acquiring, managing and owning over 20,000
sites and they are committed to enabling best in class mobile connectivity for over haif-of all the country's mobile
‘customers Cornerstone oversee. works on behalf of telecemmunications providers and wherever possible aim to:

e Promote shared tnfrastructure '
‘e Maximise opportunities to consolidate the number of base stations
¢  Significantly reduce the environmental impact of network development

ks

Cornerstone is in the pr-ooess of progressing a suitable telecommunications site in the following area:
. Groombridge o ' . ' B

As part of a continued network improvement program the deployment of new telecommumcatrons mfrastructure n
- this area will address the following technical requrrement

. To impro‘ve multigenerational netwo‘rk--services and capa'city for Virgin Media 02 (VlVIOZ)

The purpese of this letter is to inform you of the proposed development outlined below before any works take place.
We understand that you are not always able to provrde site specific comments, however, Cornerstone and the
operators are committed to consultation with communities on their mobile telecommunications proposals and as
such would encourage you to respond.

IVIobiIe's can' only work wlth-a_ network of base stations in place where people want to use their _mobile phones or
other wireless devices. Without base stations, the mobile phones, and other devices we rely-on simply won't work.

Best Practice guidance and National Planning Policy suggest a preference for the use of existing sites and the upgrade
of established infrastructure that has been put in place for preceding generations of maobile networks as is the case
in this instance.

To ensure that the proposed site and development represent the best available coverage solution, the operator has
first sought to: :

~ & Take account of all relevant Development Plan policies;
s - Review the Local Planning Authority mast register;

In the first instance, ail correspondence should be directed to the agent.

" Cormnerstone Planning Consultation Letter fo Counciliors - Standard V.3 - 15/04/2021

Registered Address: .

Comerstone Telecommunications, Infrastructure Limiled,

Hive 2, 1530 Aringtan Business Park, Theaile, Berkshire, RG7 45A.
Registerad in England & Wales Mo, 08087551,

YAT No. GB142 855506

Cornerstone, Hive 2,
1530 Adington Business Pcrk,
Theaie, Betkshire, RG7 454

Classification: Unrestricted . e page | ‘ - www.Cormerstone.network




united
nnfrastructure

' huaHng 4 Clearwater
' . ‘ . ' ‘ " lingley Graen Avenue

c'c:»rnerstcme‘

Warrington
WAL UL

, unitedinfrastructure.com

e Considerif there are existing base statlon sites available for use in the locale; and
» " Evaluate the planning history of the site in question

The proposed development-at the subject site is as follows:

& Removal of 17 5m street furnlture mast with 3No. antennas (RAL6009 Green}, INo. cabmet (RALEOOQ Green),
~and all ancillary development _
¢  Replacement with 20m street furniture mast with 6No. antennas (BSOOADS Grey) 2No® cablnets {RALEO09 -
Green), and all anc:ilary development

All elements of this proposal have been limited.in terrns of size and amount to ensure the delivery of public benefit

_ via.the mobile services it will prowde, i.e.: maintained, improved and UpToDate mobile communicétions services. it
is considered thatthe proposed site and design strike the best available balance between all operational and plannmg
considerations and a set of planning drawing has been attached for your consideration.

" AllCornerstone installations are designed to be fully compliant with the public exposure guidelines established by the
International Commission on Non-lonizing Radiation Protection {ICNIRP), These guidelines have the support of UK
Government, the European Union and they also have the formal backing of the World Health Crganisation. A

. certificate of ICNIRP compliance wilt be included within any planning submission that may follow.

Thanks in advance for any feedback you may be able to provide on the information provided above and/or in the
attached documentation. Should you have any queries regarding any aspect of this consultatmn please-do not
hesitate to contact the undersigned quotlng the subject cell reference

. Yours faithfully

o ‘{:’m‘\u"_
Ve
‘ Jodie Kane MRTPI - _ . L.
- Planning Consultant
Email:  jkane@lipsitd.co.uk -
Mobile: 07920110583

For and on behalf of Cornerstone EETE 3 .

¥

In the first Insiance all correspondence should be directed to the ageni
Comerstone Planning Consultation Letter to Councnlors Standard V.3 - 15/04/2021

Registered Address:

Camnerslone Telecommunicalions, Infrastructure Limited,

Hive 2, 1530 Arington Business Pork, Theale, Berkshire, RG7 45A.
Registered in Englend & Wciles Mo, 08087551,

WAT No. GB142 8555 06

Cornerstone, Hive 2,
1530 Arlington Business Park,
Theole, Berkshire, RG74SA

| ! . . . o ' .
“Classification: Unrestricted ;OCIQG 2 www.,Comearstong.network
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Parish Action Plan & Projeets

Withyham Parish Council Page 1-
148 Detailed Income & Expenditure by Budget Héading 01/04/2026 '
" Gost Centre Report
-
) 'Ac.tuai Year Current- Variance _Gommi&ed Fu;wds % Speni.” Transfer
Te Data Annual Bud  Annual Total Expenditure  Available toffrom EMR
100 Receipts ‘
1000 Misc Recsipts 0 2,000 2,000 0.0%
1010 Wealden Rall/SVR rent 0 4,800 4,800 0.0%
1011 WRC/SVR rebate ufiities (453) 800 1,253 © (56.6%)
1020, ‘Meeting.room income 0 400 400 0.0%
1040 Community Cafe raceipts 0 . 850 " 850 0.0%
1062 PO & Ph Hse Rent 0 - 16,800 16,800 0.0%
1063 Post ofﬁceIPh_oen'ix' Hse Rebate - {924) 2,500 3,424 {37.0%)
1084 WPCIC Contrbution ‘ 0. 4,000 4,000 " 0.0%
1'0?‘6 Tanyard grass cutting contribu 0 270 270 - 0.0%
1076 Precept 0 235731 235,731 0.0% o
1090 Bank Interest 0 2,500 2,500 0.0% !
101 Administration ) . N o .
4000 Staff Satary ¢ {66.000) 66,000 86,000  0.0%
4001 Staff-on-costs ) 0 (19,000) " 19,000 18,000 0.0%
4003 Parish Maintenance Contract 0 (4,700} 4,700 4,700 0.0%
4005 Cletical Support & overtime 0 (2,000) 2,000 2,000 00%
4006 Planning. Committee 0 (500) 600 500 0.0%
4007 Training .0 (2,000) 2,000 2,000 0.0%
4008 Annual Subs inc SALC/NALG 0 (1,800) ‘ 1,800 1,800 6.0%
4009 Conferences& Networking 0 {(1,000) 1,000 - 1,000 0.0%
. 4010 Chairman's Allowance 0 (1,300) 1,300 1,300 0.0%
40:11 Councillors' Allowances 0 (250) © 850 950 0.0%
14012 Parish Office rent 0 {16,000) 16,000 16,000  0.0%
4013. TelephonelBraadban.d - 0 (1,400) " 1,400 1,400 0.0%
4016 Stationery & non-electric equi 0 (1,800) 1,800 1,800 0.0%
4016 Computer Software/Hardware o (1,600) 1,600 1,60(}\ 0.0%
4017 Photécopler Lease/Maintenance 0 (1,500) 1,500 1,500  0.0%
4018 Website 0 {1,000) 1,000 1,000  0.0%
4019 Community Comrunication 0 (1,800) 1,800 1,800 .0.0%
4020 APA expenditure ‘ 0 (600) 600 800 0.0%
4021 1T Support 0 {4,200) 4,200 4200 0.0%
4030 Hf’re of-Halls 0 - (100} 100 100 - 0.0%
4038 Insurance 0 {2,400} - 2,400 2,400 0.0%
- 4039 Staff Recrultment 0 (500)- . 500 500 0.0% ‘
4040 Payroll, audit & Iegal Fees 0 (5,000) 5,000 5,000 0.0%
4041 Staff Committee - -0 {500) - 500 500 0.0%
. 4051 Community Rasiliance 0 {500) 500 - 500 0.0%
4060 Election Expenses 0 (1,200)- 1,200 1,200 0.0%
4061 0 . (500) 500 500 0.0%

Continued over page




- Withyham Parish Council

Pagé 2

07/04/2026
11:48 Detailed Income & Expenditure by Budget Heading 01/04/2026
! . - Cost Centre Report
. Aptual Year C,urfent © Varlance Committed Funds % Spent  Transfer
To Date Annual Bud  Annual Total Expenditure Available foffrom EMR .

4062 Withyham Parish Volunteers 0 {100) 100 ' 100 . 0.0%

4064 Community Cafe expenditﬁre 0 " {B650) 8660 . 650 0.0%

4085 Climate & Ecology Working Grou 0 (12000 1,200 ' 1,200 ' 0.0%

4500 ‘Dfﬁce associated -repair\s 0 (4,500) ' 4,500 4,600 0.0%

' 4501 "New Office squipment slecironi ' : 0 - (40D © o400 : 400 - 0.0%
4502 -Office utilities 0 (2,000). - 2,000 ‘ 2,000 . 0.0%
4503 Office maintenance contracts & 0 {1,200) 1,200 " . " 1,200 0.0%
4506‘0fﬁcelwaste ' ‘ 0 {650) - 850 . 650  0.0%
4510 Mesting Room catering _ 0 {400) 400 400 0.0%
4600 Bankcharges e 75 - (200) 275 : 275 (37.5%)
102 Grants & Donations ' 7 .

4101 Grants ' 0 (10,000) 10,000 . 10,000 0.0%
4106 Youth ActFaciities - : 0 (500) 500 _ 500  0.0%
201 Groombridge o S ' , '

4200 Recreation Ground Rent 0 {320) 320 s 320 0.0%
4201 Recreaflon Ground Purchases 0 {5600) 500 _ 500 0.0%
4202 Recraation Ground Re'palrs 0 (2,000) 2,000 ' 2,000 0.0%
4205 Mowing Groomhridge Rec & Newto 0 - (6,800) 6,800 6,800 0.0%
4206 Mowing Tanyard . 0 @00y 900 900  0.0%
4211 Waste Collection Service 0 (1,500) 1,500 . 1,500 0.0%
4213 Dog Waste Collection - ' 0 (2,100) 2,100 ' 2,100  0.0%
4219 Groombridge F\"hlaygo.und PWLB rep . 0 '('5,663) 5,663 5,663 0.0% °

© 4220 Groombridge-Play Area maintena ) 0 (1,000 1,000 : 1,000  0.0%
4222 Groombridge Playground - inspe - 0 (550). 880 . . 550 0.0%
4225 Park Corner Pond 0 (100) 100 100 00% -
4230 Trees 0 (3.000) - 3,000 3,000  0.0% -
4231 Station Rd Fenceline/hedge 0 (2,000) 2,000 . o 2,000 0.0%
202 St Johns . ' 7 | ,

4240 Maintenance of Reading Rm Land B 0 (790) ¢ 790 : 780 0.0%
. 4241 Maintenance of Manor Pound : 0 (500) . 500 500 0.0%

208 Withyham/Blackham ' , ' o ‘

4260 Mowir_;g & hedée Teasley Mead 0 {1,800} 4,800 1,800 0.0%

4261 Mowing Balls Green 0 (870) . 870 - _ 870 . 0.0%

4265 Rental Teasley Mead 0 (65) - 65 65 0.0%

4268 Rental Balls Green ’ o (65) 85 ' . 65  0.0%
) 4267 Teasley Mead Rec Equipment rep ‘ 0 (300) 300 300 0.0%

4268 3G Playground - Repairs ' 0 (300) 300 300 0.0%
4270 Play Inspection BGm & TMead 0 (200) 200 200 0.0%

Continued over page
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- Withyham Parish Councii

Page 3
11:48 Detailed In'come & Expendithre by Budget Headirig 01/04/2026 - .
' Cost Centre Report .
Actual Year  Cument  Variance Gommitted  Funds % Spent Transfer
To Date Annual Bud | Annual Total Expenditure = Available to/ffrom EMR
401 " Highways/Footways/Transport _
4401 Wealdlink Bus Service 0 (628) 6528 . 628 0.0%
4402 External Furniture Repairs -0 {200) . . 200 200 0.{_)%
4403 Roadside Shslters _ o (200) - 200 200 0.0%
4405 Telephons boxes (adopted) 0 (150) 150 150  0.0%
4406, Defibrillators o 0 (1,900) 1,200 1,900 0.0%
4407 PMP worksfequip/maintenance .0, ~ (750) 750 750 0.0%
4410 Notige Boards -0 (100) 100 - 100 0.0%
4415 Rights of Way D (500} 500 . 500 0.0%
4420 Finger Posts and signs 0 {1,000) 1,000 1,000 0.0%
4421 Highways 0 (1,500) 1,500 1,500  0.0%
4426 GB Vilage Sign Maintenance 0 (300) 300 300 0.0%
4428 Grit Bins ' 0 (350) 350 - 350 0.0%
4429 Salt Spreader_s/Salt 0 (600) 600 600 0.0%
402 Lighting : . _
4450 Energy & Maintenance 39 lights 733 (2,500) 3,233 3,233  (20.3%)
4451 Repairs Renewals Streetlights 0 ~(2,000) 2,000 2,000 0.0% -
4452 New Columns 0 (4,000) 4,000 4,000 - 0.0%
§@‘ .Post office .
5001 CIC Subsidy/Grant 0 (9,000} 9,000 " 9,000 0.0%
5100 PO Bullding Annual PWLB repay , 0 . (18,800) 16,800 - - 16,800 ' 0.0%
5101 PO building utilities repaymen 0 (3,000) 3,000 T sobo 0.0%
5200 Phoenix Hse maintenance 0 (10,000 10,000 . 10,000 0.0%
901 Earmarked Reserves ‘ _ o
9037 EMR Parish Assets 0 {22,000) Y, 22’,000 22,000 - 0.0%
Grand Totals:- Income (1,376) 270,451 271,827 (0.5%)
Expenditure (808) - 270,451 - 271,259 . 0 - 271,259 (0.3%)
Net Income over Expenditure (568) 0 568
Movement to/(from) Gen Reserve (568) 0

568






Date: 02/04/2026 - Withyham Parish Council Page 1
Time:12:18 Cashbook 1 - User:. DS
Current Bank Afc (HSBC) ‘
* Payments made between 11/03/2026 and 31/03/2026
) i Nominal Ledger Analysis
Date - Payes Narﬁa Reference £ Total Amnt £ Creditors £VAT Alc_Centre £ Amount Transaction Details
11/03/2026 BNP Paribas DDCOPIER 388.70 64.78 4017 101 323.92 Copier lease and
: : o . } : - admin fee
24/03/2026 - Cooper Bumnstt LLP BACS238 261,764.17 4507 101 239,916.00 Old Station
. : ’ ' Purchase
45(57 101 15,084,00 Old Station
‘ Purchase
337 -1'5,084.00 Old Station
o " " Purchase
8000 101 15,084.00 Qld Station
Purchase
4040 101 6,764.17 Cld Station .
* Purchasa
337 -6,764.17 Old Station
Purchase
6000 101 6,764.17 Old Station-
. . Purchase
24/03/2026 HSBC ‘BACS238A - 30.00 4600 101 30.00 Charge Qld Station
B ) . . I Paymen;‘ )
. 31/03/2026 WMA Electrics ) BACS223 - 240.08 40.01 5200 500 200.0'( Sensor Iightg Ph
o ' ' - _ - Hse ‘
"31.’03.'2026 Lili Waste Management BACS224 38.14 © 8,36 4508 101 31.78 Parish Office bins
] ‘ : ‘ : : Feb :
31/03/2026 How Green Nursery BACS225 264. 1.8 } 44.03 : 4065 101 © 220.15 Plants for Station
- : ‘ ’ T . - garden area
31/03/2026 Greenspace Ecological Solution BACS226 , 480.00 80.00 4085 101 400.00 Ecolagical Appraisal
31/03/2026 - Green Hippo Print Ltd - BACS227 - 60.00 10.00 4065 101 50.00 Wild vergs sign
31/03/2026 Employee ' BACS228 4.79 4500 101 4,79 Panel pins -
31/03/2026 Emb[oyE'e BACS228 36.90 4407 401 36.90 Mileage
31/03/2026 Ray Bailey ' - BACS228 40.00 ' , 4503 101 40.00 Windowcleaning
31!03/2026_ Employee_ BACS230 2.99 4510 101 12.99 B‘is_cuits {planting)
31/03/2026 SME IT Solutions BACS231 140.51 2342 4013 101 11 7.80 Phone, Bband
31/03/2026 Employee ' BACS232 6.9 116 4500 101 © 5.83 Draught excluder
31/03/2026 Employse BACS232 5.98 ©1.00 4202 201 498 Line paint
31/03/2026 Clear Insurance Management Ltd.  BACS233 80.84 " 4038 101 80.84 Insurance Ofd
7 ‘ . R . - Station
131/03/2026 David Newcombe Tree Services BACS234 936.00 156.00 4260 203 TBD.OO'TéasIey Mead
T . _ ) hedge
31/03/2026 Groombridge Village Hall BACS235 49.00 4064 101 49.00 C Cafe hall hire
: : : - {Jar}
31/03/2026 Quaife Woodlands BACS236 975.00 4230 201 975,00 Tree Survey
31/03/2026 Employee " BACS237 12.38 2.068° 4410 401 . 3.99 PMP items (Amazon)
_ N 4220. 201 6.33 PMP items (Amazon)
31/03/2026 Prepaid card CB1. PPC YE 98.056 203 98.06 CB1 to PPC Year
: ’ end
31/03/2026 Everflow DDEFFPO326 2568.30 5101 50p 258.30 Post Office/Ph Hse
. water
Subtota! Carried Forward: 265,913.01 0.00 42882 26548419




~ Date: 02/04/2026 . Withyham Parish- Councll . o Page 2
Time:12:18 o ‘ - _ Cashbook1 ) o ~ User: DS
' ' Current Bank Alc (HSBC) |
Payments made between 11/03/2026 and 31[03120‘26

Nominal Ledger Analysis

Date Payee Name = Reference £ Total Amnt ~ £ Creditors EVAT Alc Cenire £ Amount Transaction Detalls

31/03/2026 - Octopus E DDOCTO0326 - 193.10 - : 4502 101 : 193.10 Energy Old Station
Total Payments: 266,106.11 . 0.00 42882 . 2065,677.29
L]




Withyham Parish Council

Date: G0/04/2028 . Page 1
Time:13:13 - Cashbook 1 User: DS
Current Bank A/c (HSBC)
Payments made betwesn 01/04/2026 and 14/04/2026
_ Nominal Ledger Analysis
Date : Payee Name . Reference £ Total Amnt £ Creditors EVAT A/c Centre £ Amount Transaction Details
18/04/2028 Sociely - Local Gouncl Clerks 'BACS1’ 69.30 - 11.55 4007 101 57.75 Training (RFO)
13/04/2026 Rialtas Business Solutions Ltd BACSW 252,00 42.00 4016 101 210.00 Finance software
' ‘ ‘ . 26-27
13/04/2026 Emp1oyée ) BACST1 8.48 .45-10 101 6.48 Catering Ambler
: : ! ' . meeting
13/04/2026 Volunteer: ' -BACS12 10.35 4421 401 10.35 Mitieage Highways
’ o Coordinator
13/04/2026 Various- BACS13  5,751.98 4003 101 385.54 Salary
| ' 4005 101 336.42 Overtime
' _ 4000 101 5,030.02 Salaries
13/04/2026 Viking Direct BACS2 106.43 3.10 4064 101 1'03.33 Community cafe i
‘ . ' : ) items .
13/04/2026° Wealden Cltizens Advice ~ BACS3 © 950,00 4101 102 950.00 Grant towards
: ‘ _ ) running service
. 13/04/2026 - Withyham & Blackham PCC TBACS4 800.00 4101 102 “890.00 Grant to Blackham
_ L . B _ _ churchyard
 13/04/2026 Rosemary Newton Trust BACSS‘ '302.21 4200 201 ) 3_02.2’i GRG rent 26-27
13/04/2026 Groombridge Viltage Hall BACSG '49.00. 4064 101 . 49.00 Hire c.cafe
173,’041202.6 SME IT Soll\jtioné BAGS7 | 46572 73_.87 4021 101 . 359.36 IT support
. . 4018 . 101 - 32.49 Website )
13/04/2026  Lili Waste Management BACSS8 48.57 7 7.76 4506 101 38.81 Office waste bins
- 13/04/2026 N.Weélden Community Transport BACSS 170.50 ‘ 4401 401 _1 70.50 Weéld.link_qtrﬂ .
1,3.’04/2026‘ Prepaid card % .CB1PPC0426 157.83 . 203 167.83 CB1 fo PPléard April
" 13/04/2026 British Gas _DDBGq426' 142.10 5101 500 142.10 PO/Ph Hse
' : . : . . - electricity
13/04/2026- Everflow DDEFOS0426 C16.42 ' 4502 101 16.42 Water Bill
13/04/2026 NEST Pensions DDNEST0426 '678.06 4001 101 678.06 Peﬁsion_s'April -
13/04/2026 Octopus Energy DDQ-CTOO426 - 61712 4502 101 - 617.12 Electricity & Gas
13/04/2026 UK DMO ] DDF;WLBO426 2,831.28 4219 201 2.831.2‘8‘L0an repayment
: ' ' * (vlayground)
Total Payments: 13,423.35 0.00 138.28 13,285.07






" COUNCIL - April 2026
17.4 Agree Earmarked Reserves 2026/27

March Flnance Commlttee recommends to Council the following Earmarked

Reserves for 2026/27:
_ Code Name End 25/26 (£) | Suggested
_ ' 26/27 (E)
327 Groombrldge Play Area 2,012.83 12,012.83
Funds remaining from fundraising for the new : '
Groombridge playground for use on.
equipment/maintenance : -
329 | Road Safety Projects 3,000 3,000
332 WPC Volunieers ‘ 1,940.10 . 1,940.10
. | "ingfenced as this was a grant from WDC -
333 | Parish Office Repairs 3,000 3,000
336 | Cil 22,738.42 - 22,738.42
fo be used to support the deve!opment of the ' '
local area by funding:.
« . The provision, lmprovement mplacdment :
, operat:on or mamtenance of mfrastructure
er
. Anything else that Is concerned Wn‘h
. addressing the demands that development
L places oh an area
‘337 . | Parish Assets (purchases and maintenance) 43,687.77 65,687.77
. g . (after Old {includes
Station £22,000 from
N purchase and 26/27 Precept)
~ - : | legal feos) -‘
1338 Environmental Improvements - 391617 3,916.17
Parish Plan enwronment/chmate - :
340 Streetlights’ 3,000 - 3,000 -
| (new columns are £3-5K) ' ‘ )
342 FUTURE Elections 6,768.39. 6,768.39
Next efection not expected until 2027, shou!d ' o o
vacancies arise then an election could be
called for which WPC would be liable to pa y | E
' . £90,063.68 £112,063.68







_ - ' : FINANCE.’23.03.202S — 003396
8.3 Scheme of Delegation (to recommend to May Council ASM)
The RFO was asked to check 2.2.6 against the Grants gmdellnes and amend if
, required.
- 003192 RESOLVED to recommend the Scheme of Delegatlon with the above amendments
to May Council. ‘

8.4 Pensions Discretions Policy (to recommend to Council)
003193 RESOLVED to recomm'end the Pensions Discretions Policy to April Council. .

8.5 Borrowrnq and Investment Strateqy (to recommend! to Council)

The RFO was asked to amend the maximum Council budget to 500,000 Euros.

* 003194 RESOLVED to recommend the Borrowing and Investment Strategy wrth the above
amendment to Aprrl Councrl

1

8.8 Asset Remster and Dlsposals Polrcv (to recommend to Council)
003185 RESOLVED to recommend the Asset Regrster and Disposals F’olrcy to Aprrl
Councn

9. ACCOUNTS AND FINANCE B
9.1 Note expenditure aqalnst budget report (to March 2026) noted

9.2 Note 2026/27 budqet (from Aprll 2026) - noted

9.3 Consrder aanrrement_s_a_nd Journals ~ none required

0.4 Review draft 2026-27 Earmarked Reserves to recommend to Coungil
The RFO clarified use of Cil funds and confirmed the expected 2025/26 total year
' end EMR figure. ‘ ‘
003196 RESOLVED to recommend Earmarked Reserve aIIocatrons for 2026!27 to -
Council. K

'9 5 Consrder quotes none

96 Recommend to Gouncrl re~appointment ef Internal Audltcr for'3 vears 2026~
2029
_ B The meetrng noted thé. quote recerved from. Mulberry LAS and agreed that they. are
ndependent and competent ,'
0031 97 RESOLVED to recommend re-apporntment of Mulberry LAS for3. years 2026- 2029 '
to Council

10. RESPONSIBLE FINANCE OFFICER (RFO) REPORT

- The RFO updated the meeting on progress with the purchase of the freehold of
Groombridge Old Station and cbnfirmed that the interest rate secured for the
Pub[rc Works Loan annual repayments is Iess than the current rental income.-

,11 MATTERS OF URGENT [MPORTANCE FOR NOTING OR INCLUSION ON A
. FUTURE AGENDA:
It was confirmed that the Groombrrdge Old Statron Fire Rlsk Assessment had been
- considered by Councrl T

12, DATE'OF NEXT MEETING - to be confirmed at the ASM in May.
: The meeting ended at 8.25pm '







